Application for access to your personal data held by North West Fire Control (NWFC) 
 The General Data Protection Regulations (GDPR) Article 15
	Your Subject Access Rights

Under Article 15 of the General Data Protection Regulations, you have the right to obtain Access to your personal data. 

Subject to certain exemptions  (detailed within schedule 2 and 3 of the Data Protection Act 2018) you have a right to be told whether North West Fire Control (NWFC) hold any information about you (your ‘personal data’) and a right to be provided with a copy of that personal data within one month of receiving the request. 
Please note: This form is created to assist you with making an application; you are under no obligation to complete this form and are entitled to make a request in writing / verbally instead should you wish.

Please see the attached guidance form which will also assist with this process.


	Proof of Identity

North West Fire Control need to be satisfied that you are who you say you are. Consequently, Section 3 of this form asks you to provide evidence of your identity and address, by supplying at least two official documents which between them provide sufficient information to prove your name, date of birth, current address and signature.  Failure to provide proof of identity may delay your request.

Returning this form

The completed form, and proof of identity should be returned by post or email to the addresses provided below:

Business Support Manager
North West Fire Control

Lingley Mere Business Park

Lingley Green Avenue

Great Sankey

Warrington

WA5 3UZ

Email: contactus@nwfirecontrol.com




Section 1. About Yourself (Please use block capitals and black ink)                 
Title (Mr, Mrs, Miss, Dr, etc.)…………………………………  Surname/Family Name…………………………………………..
First Name(s)…………………………………………………………………………………………………………………………...

Maiden/Former Name(s)……………………………………...  Gender ……………………………………………………………
Date of Birth…………………………………………………….  

Home Address (Including Postcode)
……………………………………………………………………………………………
This is the address to which all

all replies will be sent, unless you       
……………………………………………………………………………………………

specify otherwise


……………………………………………………………………………………………

Contact Telephone Number *
Daytime …………………………………..  Evening …………………………………

Email address *
……………………………………………………………………………………………

* Not mandatory, but these will assist us if we need to get back in touch with you to discuss your application.

Previous Address
.............................................................................................................................

If you have lived at your current


address for less than 3 years,
please provide details of your 

previous address/es in the space             ,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,
to the right.  Continue on a separate
sheet if necessary.                                  …………………………………………………………………………………………… 
Section 2. Personal Data Type
□
Do you want your personal data regarding an incident held on the Incident Recording System?  If so, please give date and the address of the incident in the box below.
□
Do you want your personal data other than the above. To help us find any information that may be held about you, please supply additional details below (and continue on a separate sheet if you need to). To assist us, you are advised to include, where relevant, a description of the information you are looking for; a description of the circumstances in which you had contact with NWFC – for example, were you a person reporting an incident, dates and times; and any other information you have that can assist us in finding the information you seek?
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Section 3. Proof of Identity Documents
To help establish your identity, your application must be accompanied by two forms of identification. Between them, they should confirm your name, address, signature and date of birth (e.g. Driving Licence, Passport, Medical Card, Birth/Adoption Certificate, Bank Statement, or Utility Bill). It is advised that you send photocopies of original documents.
Section 4. Declaration
The information, which I have supplied in this application, is correct, and I am the person to whom it relates.

Signature   ………………………………………………………..   Date ………………………………….

If you are signing this form on behalf of someone else, state who you are signing for (see note 8 on attached ‘notes to assist’).

I am signing on behalf of   ……………………………………….

Signature   ………………………………………………………..   Date ………………………………….

Warning – a person who impersonates another or attempts to impersonate another may be guilty of an offence.
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If you are not content with the outcome of your application, please contact us by writing to Business Support Manager, North West Fire Control, Lingley Mere Business Park, Lingley Green Avenue, Great Sankey, Warrington. By telephone 01925 713170. By email: � HYPERLINK "mailto:contactus@nwfirecontrol.com" �contactus@nwfirecontrol.com�. If you continue to be dissatisfied you may wish to contact the  Information Commissioner Office.  The Information Commissioner can be contacted at by visiting ico.org.uk











The information supplied in connection with this application will be used for the purpose of administering this request and to ensure the accuracy of North West Fire Control (NWFC) systems.  Further information about how NWFC uses your personal information can be found within our Privacy Notice, these can be accessed at www.nwfirecontrol.com

